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4.11 Request for Replacement Certificate Form

Where possible, 1st4sport is happy to supply replacement certificates for candidates or centres on behalf of candidates. 

	Candidate Information

	Surname:
	     

	Forename(s):
	     


	Date of birth:
	      (dd/mm/yyyy)

	Address: 

Postcode:
	     
     

	Telephone number:
	     


	Name and address at the time of registration (if different from above)

	Surname:
	     


	Forename(s):
	     

	Address: 

Postcode:
	     
     


	Qualification Information

	Qualification Title:
	     


	Reason for Replacement Certificate Request (please ( relevant box)

	 FORMCHECKBOX 

	Lost

	 FORMCHECKBOX 

	Damaged (please enclose original certificate)

	 FORMCHECKBOX 

	Change of name (please enclose marriage or deed poll certificate, driving licence or birth certificate and original certificate)

	 FORMCHECKBOX 

	Name spelled incorrectly (please enclose original certificate)

	Other 
	      (Please state)


	Office use only
	Date received:
	Invoice number:
	Event Authorisation Number (EAN):
	Date processed:
	Authorised by: 

(CSR Initial)

	
	     
	     
	     
	     
	     


The 4.11 Request for Replacement Certificate Form should be sent with the original certificate (where applicable) and a photocopy of a legal document bearing the candidate’s full name. This may be a driving licence, marriage certificate, birth certificate, deed poll certificate and must be sent with the appropriate fee, made payable to Coachwise Ltd, to:

The Customer Support Team

1st4sport Qualifications

Coachwise Ltd 

Chelsea Close

Off Amberley Road

Armley

Leeds LS12 4HP

Fee:

Category A: Correction of a spelling or typographical error resulting from an administrative error – free

Category B: Correction of spelling due to incorrect entry details on registration form, replacement of lost certificate or change of name: £12 per certificate (inc VAT)

1st4sport will endeavour to trace records of registered candidates’ results. However, if the registrations details are unavailable, the fee cannot be refunded. Replacement certificates will be issued within 20 working days of receipt of the request.
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